
Wedding Policy Guide

Christian Marriage:
A “Christian” marriage is one where both parties have a commitment to Christ. This will

enable you to fulfill your commitments to each other. Therefore, a personal commitment to
Christ and demonstration of this commitment are key elements for a successful marriage. In
cases of marriage and remarriage, couples should be demonstrating a commitment to biblical
standards for their lifestyles.

Pre-Marital Counseling:
We require all couples to complete pre-marital counseling with one of our Pastors or a

marriage mentor couple from World Outreach Ministries (WOM). During the pre marital
counseling sessions with the officiating Pastor the couple will discuss their current relationship
to Christ. Christian marriage is a serious responsibility, requiring a high level of commitment by
two persons. Therefore, the interviewing and/or marrying Pastor will evaluate and counsel the
perspective couple on how to proceed if it is advisable to move forward with the ceremony.

It is best to begin this process as soon as possible and at least four months before the wedding.
This must be completed before we can place your wedding date in a “definite” status on our
church calendar. This is designed to assist couples as they prepare for one of the most
significant experiences of their lives - marriage! Couples committed to making their marriage a
fulfilling and growing relationship will find a wealth of biblical principles and practical ideas for
building a firm foundation for their future together.
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Scheduling Prerequisites:
The following is a typical schedule of events to help you in planning your wedding.

1. The bride or groom calls the church office, requesting the church facility for their wedding
and is put in touch with a staff member. Please note, the church cannot schedule
weddings or rehearsals during on certain holiday weekends (Christmas + Easter). If you
only desire the services of a Pastor for the wedding and not the use of the facility, an
appointment will be made for you to meet with the Pastor you desire to officiate.

2. Before the church facility (indoors or outdoors) can be reserved or the Pastor can
commit to performing the ceremony, the caller will be sent this WOM Wedding Policy
Guide.

3. The guide includes registration materials to be completed, signed and returned to the
church office.

4. A WOM pastor will review the material and then contact the couple to schedule an initial
interview to discuss their registration material and then the wedding date will be placed
on the schedule in a “tentative” status. NOTE: Premarital counseling must be
completed before a wedding date will be placed in the “definite” status on the
church calendar.

5. The couple must make arrangements to complete a premarital counseling program as
assigned by the officiating Pastor or make arrangements for a WOM Marriage Mentoring
couple to complete premarital counseling.

6. Once this counseling program is completed, the couple schedules an appointment with
the Pastor performing the ceremony. The wedding will then be placed in the “definite”
status on the WOM calendar.

7. All fees must be paid 4 weeks prior to the wedding date.
8. The Marriage License is presented to the Pastor at the rehearsal.
9. The wedding party and guests should be informed of any applicable information in this

manual.
Choice of Location:

The Christian marriage ceremony is a worship service, and involves the congregation as
witnesses and supporters of the marriage; therefore, we prefer that couples be married in their
home church. However, weddings that are off-site from the church facility will be given
consideration.

Unfortunately, we have to limit the weddings at WOM to members and regular attendees
of our church. Neither staff nor facility scheduling will allow us to accommodate the general
public. All weddings performed at WOM must be conducted by one of our Pastors or a Pastor
from another congregation that has been approved by WOM’s Senior Pastor.

Description of Services Provided:
Staff Member: Our Staff will assist the church office in preparation for your wedding.

He/She establishes the appointed times for the use of the church facilities and meets with the
bride to determine many of the details of your wedding. Our Staff coordinates dates, a Pastor
from WOM to perform your ceremony, facilities, and types of services, rehearsal arrangements,
sound and custodial responsibilities.
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Sound and Light Technician: The WOM sanctuary is equipped with state-of-the-art
professional media technologies. Appropriate use of lighting, sound, and digital projection
greatly enhances both traditional and contemporary ceremonies. Included in the fee is a media
operator who will assist in the setup, operation and strike down of media equipment including
microphones and other platform gear. The use of musicians, video, computer projection, CD’s,
etc., should be coordinated through the WOM Staff and production assistant. These technical
elements should be planned a minimum of four weeks in advance of the event.

Music:.
Some guidelines to follow to help you plan this portion of your ceremony:

1. You are responsible for contacting instrumentalists, soloists and any other musicians. A
piano is available in the sanctuary.

2. It is strongly recommended that all musicians and vocalists attend the rehearsal.
3. Prelude music should begin 30 minutes before the wedding as guests are seated. Your

pianist can help you select appropriate music.
4. Pre-recorded CD’s/digital media may be used at your wedding. If you use CD’s, the

Prelude, Processional, Soloists’s music, Recessional, etc. should all be marked. Be sure
to get any pre-recorded music to the WOM Staff or production assistant at least a week
in advance of your wedding.

Custodian:
The custodian will prepare the facilities for the rehearsal, wedding, reception, etc.

according to directions from the Pastor or WOM Staff. The custodian will straighten the
sanctuary, foyer, dressing area, etc. following the wedding and/or reception. All personal
belongings will need to be removed from the dressing rooms soon after the wedding so the
custodian can begin. Cleaning up of all food and decorations following a wedding or reception
are the responsibility of the bride’s family or caterer. The building will be available for
decorations at least 2 hours prior to the wedding. Please communicate the specific time desired
for entering the building to WOM Staff.

Decorations:
You are responsible for the decorations and making sure that the guidelines of the

church are followed. Appoint someone, or have your florist set up things like the candelabra,
pinning of isle cloth in position, the attaching of chair bows and any other decorating. WOM
does not have furniture and fixtures for weddings. They will have to be obtained from the
outside

Setting the Time of Your Wedding
Careful planning is essential for all weddings. It is extremely important that the exact

time indicated for the rehearsal and wedding ceremonies are observed. Care should be taken to
have all members of the wedding party in their respective places at the time indicated. Wedding
ceremonies must not conflict with regular worship services or any other scheduled event on the
church calendar. The wedding ceremony may begin as early as 10:00 A.M. and start no later
than 6:00 P.M. on Saturday afternoons. The wedding and pictures in the WOM Worship Center
must be completed no later than 8:00 P.M. on Saturday evenings to allow ample time for
clean-up and set-up for Sunday morning worship services.
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Facilities Available:
The following areas are available for weddings and/or receptions. (Because a Saturday

wedding comes just before Sunday’s worship service, a few restrictions must be made.)

1. Worship Center
a. Must be vacated by 8pm
b. Rearrangement of sanctuary chairs is not allowed unless previously approved by

WOM Staff and the renting couple is responsible for arranging chairs for Sunday
morning worship service.

c. WOM often uses sets on the platform for Worship Services; therefore it is
possible that the stage as well as surrounding walls will be set up for a theme or
series. The Church will NOT dismantle the stage/set for a wedding.

2. Fellowship Hall
a. Receptions in this room must be finished by 10pm
b. Rental allows for standard set up of existing tables and chairs. It does not include

removing chairs.
c. Wedding party is responsible for all associated provisions (plates, cups, utensils,

etc.

The Wedding Rehearsal
In the consultation with the bride and groom concerning their ceremony, the Pastor

and/or the WOM Staff will make every attempt to personalize the service according to the
wishes of the wedding couple. If a separate Wedding Planner is to be involved, arrangements
must be approved by the WOM Staff under direction of Pastoral Staff.

The rehearsal is an important part of the preparation process for the wedding. The
Wedding Director and/or Pastor will exclusively conduct the rehearsal according to the bride’s
specifications.

Please be sure to take care of the following important rehearsal details at least one
month before the wedding:

1. Brides, please call the Church Office on Wednesdays to schedule an
appointment to talk over the final details. All fees should have been paid by this
time. If there are other people (i.e. groom, mother, etc.) who have been
significantly involved in helping plan the wedding, please include them in this
meeting, if possible.

2. We will strive to complete the wedding rehearsal in 60 - 90 minutes.
3. Both sets of parents, all members of the wedding party and all ushers must

attend the rehearsal. Please have everyone, especially the ushers, arrive 15
minutes before the scheduled time for the rehearsal to begin and stress the
necessity of being prompt.

4. Be sure everyone knows the exact location of World Outreach Ministries and that
they allow plenty of travel time.
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Wedding Party & Immediate Family
Please supply us with a list of the names of all Bride’s Attendants, Groomsmen, Ushers, Parents
and Grandparents of the Bride and Groom. If any other family or friends are to be seated in a
special place, be sure she has those names as well. (Groomsmen may also serve as ushers or
you may have additional ushers who do not serve as groomsmen.)

Wedding Program
If you plan to have a wedding program, please give a rough copy to the WOM Staff and

the Pastor prior to printing the final program so they can help you make sure all the information
is in order.

Changes of Phone or Address
If your home and/or work number or address changes, please be sure to inform the

WOM Staff as soon as is reasonable.

Additional Information
1. Please remember, no smoking is allowed in the church building and no alcoholic

beverages may be brought onto the church property.
2. Any use of pins, tacks or anything that would damage walls/chairs is prohibited.
3. Confetti and rice are not permitted in the building.
4. Only artificial flower petals are permitted on carpeted areas.
5. Only non-drip candles may be used in the building. Under no circumstances are real wax

candles to be used.
6. The bride is strongly urged not to leave her wedding dress or bridesmaid’s dresses in the

church overnight. The church will in no way be responsible for personal items brought to
the church for use in a wedding or reception.

7. Delivery of items should be done the day of the wedding when a representative of the
wedding party can sign and accept responsibility for rented items. Members of the
church staff may not sign for rental items.

8. Rented items must be removed the day of the wedding. It is your responsibility to make
arrangements for pick up.

9. If you place signs, balloons etc. anywhere on the church property, it is your responsibility
to have them removed immediately following the wedding.

10. All wedding decorations in both the Worship Center and Fellowship Hall must be
removed so that the room is ready for Sunday morning. Caterers must leave the kitchen
area and Fellowship Hall as they found it. All trash must be removed to dumpster.
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Section II – Application Procedure

1. Request for Use of Facilities
All groups, including church groups, wishing to use the Church Facilities should request

permission and make arrangements through the Church Office or online. The form at the end of
this policy can be printed and submitted to the church office or you can fill out the digital form
located at https://www.wom.church/facility-rental/

The Church Office is responsible for maintaining the booking schedule of church facilities and
coordinating the requests for the use of equipment and services such as piano, audio / video
technician, custodian, etc. For church functions, they have full authority to permit or deny use of
the church facilities according to the Policies / Rules and Regulations of Church Facilities Use.

2. Approval
2.1. The Church Office is responsible for granting approval to the applications in respect
of church functions.

3. Rental Payment
3.1. Within one week of the receipt of the Notification of Approval, the applicant should
return a signed original with a check of the full rental fee together with a damage deposit
of $100, payable to World Outreach Ministries, to confirm the booking.

3.2. All fees are due to the church Office 4 weeks before your wedding date.

3.3. WOM will accept bookings on the first come first served basis on the rental
payments. Post-dated checks will not be accepted.

4. Cancellation
4.1. Members must immediately notify the Church Office of cancellation prior to the date
of use, so that he/she has sufficient time to re-allocate the booking to the other members
who are on the waiting list.

4.1.2. If cancellation is made by the church due to special circumstances deemed
necessary by WOM, the full amount of the paid fee will be refunded to the applicant
without interest or compensation. Alternatively, the payment may be applied to another
booking on a mutually agreed date.

5. Refund
5.1. If no damage, loss or destruction of property was sustained during the use of
facilities, the deposit will be returned after the event.
5.2. In the event of damage to the facilities, deposit will be forfeited and additional
liability may be incurred by the renter.

6. Special Conditions
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6.1. Subject to the availability, additional space or change to a larger venue may be
granted upon request after the confirmation of the booking, upon payment of any
additional cost. However, changes to a smaller venue will not be discounted.
6.2. Use of non-authorized areas will result in an additional charge to the renter. All
areas rented and services provided will be used only for the time specified in the
application. Use beyond the specified time will result in an additional charge to the
renter. Charges will be made on a pro-rata basis.

6.3. Applicants should communicate with WOM three weeks in advance to ensure the
proper working condition of the facilities and equipment. With a repair request of less
than 2 weeks, WOM will not guarantee the completion of repairs or replacements for the
function date.

6.4. In limited circumstances, WOM reserves the right to allow non-members to rent the
facility for a fee of $600.00. All weddings performed at WOM must be conducted by one
of our Pastors or a Pastor from another congregation that has been approved by WOM’s
Senior Pastor.

FEE SCHEDULE
The following list of fees will help you in planning your budget. All fees are due to the church
Office 4 weeks before your wedding date.

Building Rental $500

Live Media
Lighting/Song Operator Included in building rental

Set up, Clean up & Reset Fees (Cleaning before & after wedding)
These fees are not in addition to building rental. These fees will be returned one week
after the event only if the building is properly cleaned and no damage is done to the
building. Note: The wedding party is responsible for cleanup and disposal of all decor
and any other items that were brought with them for the wedding.

Worship Center $100.00
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Application for wedding reservation

Time/Date of Wedding: ___________________ Time/Date of Rehearsal: _______________

Name of Bride: ___________________________ Preferred name for ceremony: __________

Address: ________________________________ Phone: __________ Email: ____________

Name of Groom: _________________________ Preferred name for ceremony: __________

Address: ________________________________ Phone: __________ Email: ____________

Number of bridesmaids: ____________________ Number of groomsmen:________________

Number of guests expected to attend ceremony: __________

Is the bride a member of WOM? ___________ Is the groom a member of WOM? ___________

How long has either been attending WOM? ______________

By signing below, I acknowledge that I have read & agree with the World Outreach Ministries Wedding Policy and Fee
Schedule as presented and will abide by all stipulations set forth. Additionally, I must comply with the World Outreach
Ministries Policies for Church Facilities. I understand upon application approval that I must complete all Scheduling
Prerequisites before my Wedding Date will go from a “tentative” to a “confirmed” status on the Church Calendar.
Additionally, I understand that wedding setup will have to be planned around pre-existing  Worship Center/stage
decorations.
Bride:_________________________________ Date:_______________

Groom:_______________________________ Date:_______________

------------------------------------------------------------------------------------------------------------------------------

Office use only:

Venue(s) rented: _____________________________ Total Cost: ____________________

Paid status: ____ Unpaid; ____ Paid   Payment Method (Circle One): Debit/Credit; Cash; Check

Signature of approval: ___________________________ Date: __________________
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